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STEP OUT MENTORING APPLICATION FORM
PLEASE NOTE: All application forms we receive will be retained for 6-9 months in line with GDPR, after which they will be deleted from all records.

	Position you are applying for 
	Trustee

	Full name


	

	Date of Birth
	

	Gender
	

	Ethnicity
	

	Postal address


	

	Email address


	

	Telephone


	

	Where did you see the position advertised?
	

	To ensure a fair process for all candidates, the first section above of this Application Form will be detached before sending for short-listing. The short-listing panel will not know candidates’ personal details, so you can be assured your application is being judged on the merit of your answers you have provided below, in the skills, experience and other questions.



	PREVIOUS EXPERIENCE

List all your paid employment roles in reverse chronological order - i.e. your most recent job first. Include any voluntary work experience relevant to the role. For part-time roles, include the number of days/hours worked each week. Add further boxes if necessary.

	Start & Finish Date
(month and year)

	Job title, organisation & salary/voluntary
	Brief details of role, responsibilities & achievements

	
	
	Reason for leaving:

	
	
	Reason for leaving: 

	
	
	Reason for leaving: 

	
	
	Reason for leaving: 

	
	
	Reason for leaving:

	
	
	Reason for leaving: 

	
	
	

	Please explain any gaps in your employment history

	

	EDUCATION AND TRAINING (including relevant work-based training)

	Dates
	Name of education or training organisation 
	Title of course
	Level of qualification gained

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	


	REFERENCES

Please give details of two people who can verify or confirm your employment record and/or education record.  If you are currently employed, one referee should be your present employer. 
Please note: we will not seek references unless your application is successful.

	1) Name
	Organisation
	Telephone     
	Email

	
	
	
	

	How does this person know you? 

	2) Name
	Organisation
	Telephone     
	Email

	
	
	
	

	How does this person know you? 


Before you move on, here are some tips on completing our application form:

1. Complete all parts of the application form, including the Part B questions at the end.  

2. Ensure your contact details are correctly entered.

3. Give full answers, and support with examples where it is relevant.

4. Link your answers to the Job Description and Person Specification.  It may be helpful to use headings.

5. Don’t be afraid to let your personality shine!  

6. Spell check your answers and ensure the presentation of the application form is the best example of your work.

7. If there are any gaps in your employment history, explain why this is the case.  Our commitment to Safer Recruitment practices means that we value your honesty. 

Declaration

I consent to a Disclosure and Barring check (DBS) if appointed to the position for which I have applied.

I agree to inform Step Out Mentoring if I am convicted of an offence after I take up any post within Step Out.  I understand that failure to do so may lead to the immediate suspension of my work with children/vulnerable adults and/or the termination of my employment.

I agree to inform Step Out Mentoring if I become the subject of a police and/or a social services (Children’s social care or Adult Social Services) department investigation. I understand that failure to do so may lead to the immediate suspension of my work with children/vulnerable adults and/or the termination of my employment.

I declare that to the best of my knowledge and belief, the information given on this form is true and correct and can be treated as part of any subsequent contract of employment.  I understand that any false declaration or misleading statement or a significant omission may disqualify me from employment and render me liable to dismissal.  I understand that it is an offence to apply for a role if I am barred from engaging in regulated activity relevant to children.  I understand that any job offer is subject to references, checks of employment eligibility and DBS check, all of which must be deemed by Step Out Mentoring as satisfactory.
Signed:                                                                           Date:
	SUPPORTING STATEMENT

Having read the Trustee Role description, explain why you think you are suitable for this post.


	Please tell us about your personal qualities, experience, knowledge and skills that are relevant for this trustee role. Please take note of the specific skills we are looking for as Trustees and tell us how you may fit these.


What inspires you about this role and what is your motivation for applying?



What experience of collective leadership do you have (either as a Board member or otherwise)? What role did you play in the team?


What personal qualities do you think make a really good Trustee – and which personal qualities do you feel you would bring to the role?


Personal Evaluation
Please complete this self-assessment questionnaire, based on your skills, experience and confidence in the following areas (Please underline or highlight your score):

                     WEAK                               STRONG

Computer Literacy (e.g. Outlook, Excel)       1     2     3     4     5     6

Time management skills                                1     2     3     4     5     6

Supporting young people and families           1     2     3     4     5     6

Supporting staff teams                                   1     2     3     4     5     6

Supervising volunteers                                  1     2     3     4     5     6

Ability to lead group sessions                        1     2     3     4     5     6

Having difficult conversations                         1     2     3     4     5     6

Ability to work under pressure                        1     2     3     4     5     6




I certify that the information given in this application form is complete and accurate.

Signed …………………………………………. Date …………………………………
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